National

Space

Aeronautics and

Administration

Credit Card Order for Information Technology
Requirements Under $2,500

CHECK ALL RESOURCE TYPES THAT APPLY:

HARDWARE
(Includes Telecommunications)

| |services | |suppLiES

|| oTHER

SECTION | - IDENTIFICATION

1. CALL NUMBER |2. ITEM DESCRIPTION

3. DATE PREPARED

4. REQ. DELIVERY DATE

5. NASA INITIATOR 6. SIGNATURE 7. PHONE 8. SUITE
9. TECHNICAL POC WHO ASSISTED (Optional) 10. PHONE 11. SUITE
SECTION Il - REQUIREMENTS
DESCRIBE FUNCTIONAL REQUIREMENTS AND JUSTIFICATION
SECTION lIl -VENDOR INFORMATION
SUGGESTED SOURCE CONTACT NAME TELEPHONE EXTENSION
EMAIL ADDRESS FAX NUMBER WEB SITE
SECTION IV - SPECIFICATIONS
ITEM ESTIMATED ESTIMATED TOTAL
NO. DESCRIPTION QUANTITY UNIT COST EXTENDED COST
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
Attach additional pages, if necessary, to provide complete specifications from which the items can be ordered. GRAND TOTAL > $OOO
SECTION V - RECORD OF PURCHASE
DATE/TIME OF PURCHASE CONTACT NAME CONFIRMATION NUMBER
SECTION VI - RECORD OF APPROVALS
APPROVALS TYPED OR PRINTED NAME SIGNATURE DATE

FINANCIAL MANAGER

CREDIT CARDHOLDER

NHQ FORM 244 MAY 05 PREVIOUS EDITIONS ARE OBSOLETE.
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